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Ashes
in the
AM

Imposition of Ashes
on Ash Wednesday Morning
Wednesday, February 14
5:30-9:00 AM

By Pastor Squires @ Your Friendly Neighborhood Starbucks
(Grand & Dilleys in Gurnee) Stop By, Pray, Receive Ashes & God’s Forgiveness
On your way to begin the day, stop by Pastor Squires’ table at Starbucks. He
will have a brief prayer for you to say silently or with him. Then receive ashes on
your forehead and hear God’s Word of forgiveness in Jesus Christ. Then, if you
desire, grab a cup of coffee, stay for further conversation and prayer as Pastor is
available, or head out for the day.
The Imposition of Ashes
Ashes are a very old custom. When people wanted to show they were sorry for
their sins, they would pour ashes over their heads. After putting the ashes on their
heads, they would spend the rest of the day praying that God would forgive all
their sins. God does forgive our sins. The ashes also help us to remember we are
human and we will die and become dust again. At our funerals, the pastor says,
“. . . earth to earth, ashes to ashes, dust to dust.” Christians also believe that, after
we die, God will raise us from the dead to live with him forever.

Seeking Applicants:
Administrative Assistant
for Facility & Communication
Part-time office role now open at Bethel Lutheran. We are
seeking qualified individuals to apply for this position as
part of our Church Office Staff Team. This person will work
up to 19 hours per week, Monday, Wednesday, and Friday.
For Facility: they are responsible for working with our
Property Board to accomplish regular facility management,
on-site management of special projects, and first-step
communication with custodial staff.
For Communication: they help to deliver content via
electronic means and other communication tools so that
announcements and news get out to the congregation and
community. The role also includes a certain amount of
regular office duties. Please see the job description
attached. Interested candidates are encouraged to send
their resume to Pastor Squires by Sunday, February 4. If
you have any questions, please contact Pastor.

Council Corner
The January Voters’ Assembly was held Sunday, Jan. 21.
The following items were voted on and approved.

• Approved the following leadership roles:
- Chris Mason - Financial Auditor
(Christie Kozlik - alternate)
- Sue Frendreis - Preschool Board member
- David Ziegler - Elder
- Jeremy Little - Elder

• Preschool to spend up to $10K from BTP Preschool
Special Fund for playground equipment, installation, and
upgrading to rubber mulch.

• Surplus distribution- (2018 total church Surplus ~ $63K)
- $6.25K to tithe toward our budget missions/community
partners and district
- $5K to Capital (property) Improvement Fund
- $1.5K to finish outfitting Equipping Coordinator Office
- $2K start-up towards ministry reference resources
(Reference Library)
- $1.5K to Discretionary Fund
- $500 to Bridges Out of Poverty
- $416 to zero out in/out funds
- Net to savings ~ $46K

• Surplus Preschool deposited in Preschool
Special Fund ($730)

President’s Message…..
2017 turned out to be another year of
blessing for us at Bethel. The surplus
totaled just north of $63K. This blessing
has allowed us to continue to build our
reserves up and provide protection from
leaner years, and to maintain our
infrastructure. Bethel’s contribution to
our savings over the last two years
totaled more than $105K.
It is important to note that most of this
blessing arose from the vacancy of our
Equipping Coordinator role. If we would
have had the Equipping Coordinator for
the entire 2017 year, we would have
been in a deficit of approximately
$35K. This means on average, we
require $800 a week more in budget
giving than we received in 2017 to avoid
a budget deficit in 2018.
You may have also heard a lot about the
new tax law scheduled to take effect this
year. The new tax law increases the
standard deduction, making less
individuals and families eligible to
itemize their deductions, and thus no
longer receiving a tax advantage for
charitable giving. In reading many
experts opinions the impact of this new
law is not anticipated to have a major
impact on religious giving. The
motivation of most charitable givers is
rarely the tax benefit, the goodwill and
meeting the needs of their community,
church, or charitable causes that they
believe in are the primary rationale for
giving. In summary, the tax benefit was
nice to have, not the motivator.
I have faith that when the Congregation
sees that we are spending our budget to
meet the needs of our Congregation, our
Community, and the missions we
support, that the Congregation will
respond with God's generosity to tithe,
and give to support his mission for us
here and throughout the world.

Preschool News….
The preschool has a great need for
volunteers and we are asking for your help! The
Rummage Sale is the preschool's major annual
fundraiser.

There are many ways to pitch in:
· Sunday, February 25 starting at noon after
late service: set up tables
· Monday, February 26 - Friday March 2 pricing, sorting, folding, and organizing
rummage
·Saturday, March 3 - Rummage Sale Day!
Lots of ways to help! We'll need cashiers,
baggers, people to carry items, people to
fold and organize, people to direct
shoppers, and a clean - up crew at the end
of the day.
There is a delicious, free lunch provided for all
workers on Saturday. Please consider signing up
to help. Our volunteers are critical and make a
huge impact to the success of the sale!

Sign up online at:

http://tinyurl.com/preschoolrummage2018
or on the sign-up sheets on display in the
preschool hallway.

Drop-off Rummage Deadline Thursday Evening, March 1

Begins Sunday February 25 at noon after late
service. Continues Monday - Thursday
morning from:
9:00 a.m. - 3:00 p.m. and
6:00 p.m. - 8:00 p.m. each evening.
(NOT available from 3:00-6:00 p.m. each day
and the door to the gym will be locked.)
We ask that all items are dropped off by
Thursday to allow for sorting and pricing.

Accepted Items
Clothes, baby items, toys, games, knick knacks,
linens, kitchen items, books, shoes, etc.
(No computers or TV's please.)
If you have a larger item you wish to donate,
such as furniture, we ask that you please contact
the Preschool Office at (847) 244 – 9672 or
preschool@bethelgurnee.org, to make sure we
can accept the item.

When February arrives we know that the preschoolers
will be getting ready for Valentine’s Day! They will make
special milk carton mailboxes to hold their Valentines.
Every year the children enjoy exchanging valentines with
their classmates and teachers! The preschoolers will also
learn devotion songs focused on love for their monthly
devotion with Pastor Squires. They will sing, We Love
(because God first loved us), Love, Love, Love, and 1,2,3
Jesus Loves Me. It is a special time of year to talk about
our love for each other and our families. It is also a time
to learn and talk about the love of God for all people, as
evidenced by His Son, our Savior, Jesus Christ.
We are excited to run our preschool annual food drive for
COOL during the month of February. We have chosen to
collect in February so we can share our hearts with those
in need. We will apply small paper hearts and/or stickers
to the items we collect with special messages of love. We
will have collection boxes in the preschool hallway
highlighting items the pantry is in need of.
February 7 will be the picture taking day for the kids here
at Bethel. E.D. Clark Photography has been taking school
pictures of the children for 30 years. The individual and
class photos always look great.
February is Dental Health Month so we have invited a
representative from Children’s Dentistry to come to the
classrooms on Wednesday, February 7! They will teach
the children about taking care of their teeth! It should be
a fantastic day!
Registration is now open for the 2018-2019 school year
for children who will be at least two and one half-yearsold by September 1st. Tell your friends and neighbors
about Bethel Preschool and its ministry to young children.
For more information on our programs, have them call
Donna Stutzman in the preschool office at (847)244-9672
or email preschool@bethelgurnee.org.
Our annual Rummage Sale is rapidly approaching! Please
see our article to the right about how you can help. Thank
you in advance!
Picture Day: Wednesday, February 7
Valentine Parties: Wednesday, February 14
No School: Monday, February 19 – Presidents’ Day
Bookmobile: Wednesday, February 21
Set up Rummage Sale: Sunday, February 25
Sort Rummage: Monday, February 26 – Friday, March 2
Devotion with Pastor Squires: Wednesday, February 28
Rummage Sale: Saturday March 3

Annual Sweetheart
Pancake Breakfast & Bake Sale
On February 10 there will be a Sweetheart Pancake
Breakfast and Bake Sale at the Gurnee American
Legion Hall (Rt. 21 & Grand). The all you can eat
breakfast is from 7:00 a.m. - noon and the cost is
only $7 for adults, $6 for seniors, $4 for children.,
under 5 is free. All proceeds will go to the video
board at Warren Township High School to recognize
and honor the Warren graduates who went on to
serve our country in the military. Bake sale
proceeds will go to the veterans at the VA.
Also we would like to show our support for our
Bethel member, Larry Peters, who is the Legion
Chaplain.

Thrivent Members—You have until March 31,
2018 to direct your 2017 Thrivent Choice Dollars.
There are $4,000 Choice Dollars which have not
been directed by Bethel Members for 2017. Please
consider directing to Bethel.

An easy way to help support what
matters most to you!
Do all Thrivent Members get Choice Dollars? No,
Choice dollars are based on insurance premiums,
contract values and Thrivent volunteer leadership.
Another way to look at it is based on the types of
products you own. If you only have investments
with Thrivent and no Insurance products, you won’t
be eligible for Choice Dollars.
Check with the church office if you have questions.

The Lutheran Witness
Deadline is Sunday, February 11
Subscribe to the monthly news-and-feature
color magazine of The Lutheran Church
Missouri Synod.
It will help you to keep up, see what makes
us Lutheran, be inspired, learn prominent
names and hear from church leaders.
Get a yearly subscription (11 issues) for
$15.96 per year beginning May, 2018. Find
forms to sign-up on The Hub.

Lutheran Women’s
Quarterly
Deadline is Thursday, March 1
If you would like to receive the Lutheran
Woman's QUARTERLY please sign-up on the
clipboard at the hub. This magazine is
printed 4 times a year (quarterly), each
issue includes articles about LWML women
and projects around the world, 3 Bible
studies, new items in the LWML store, and
listings of how the mite box monies are
being used. The cost is $5 and should be
given to Kathy Schwartz. The mite boxes
are also available on the Hub. In them we
collect change (and bills!) to fund mission
projects in our district and around the
world.

Join us on Wednesdays during
Lent for soup and salad before
church. Soup suppers begin
at 5:15 p.m. with serving going
until about 6:15 p.m. Different
groups host each week. A free
will donation will be accepted to
benefit Walcamp Ministries.

Hosts for the 2018 suppers are:
Feb. 14 - Elders
Feb. 21 - Church Council
Feb. 28 - Board of Christian Ed/Sunday School Teachers
March 7 – Confirmation/ First Communion Families
March 14 - Choir
March 21 - LWML

To benefit A Safe Place
Saturday, April 14, 2018
Venue One North Shore
550 Lake Cook Rd
Deerfield, IL 60015

Fashion, wine, and shoes come together for an
interactive, fun evening that will tickle your taste buds
and satisfy your shopping urges!
For information about tickets, sponsorships, auction
items, and event details, please visit our Wine Women
& Shoes website at: http://
www.winewomenandshoes.com/event/asafeplace/

6th Annual EmpoweRun 5K
for A Safe Place
Saturday, May 5, 2018 at 9:00 a.m.
Independence Grove Forest
Preserve, Libertyville
Create a team or join as an individual to fundraise with
as you run to promote awareness of the impact and
consequences of domestic violence. You are also
running to raise money to continue providing a full
range of services to adult survivors of domestic
violence and their children. Consider forming a team
and honoring an important woman in your life by
naming your team after her.
Early bird registration: $35, Children: $15
Day-of registration: $45

Did you hear the
Buzz about

BLAST?
The Youth and Family
Ministry team is looking for
interested adults to be a part of our YFM BLAST
Team. This exciting group helps develop,
coordinate, and lead our youth (grades 6-12) in
various outreach events, recreation and social
activities, fundraising, and youth outings. This
is a great opportunity to Shepherd our Bethel
youth. You don’t need to be a parent of a youth
to be a part of this team! We have a meeting
scheduled for Wednesday, February 7 from
6:30 p.m. - 7:30 pm. If interested, please plan
on attending.
Can’t attend but still
interested?
Email Shannon Swanson
at Dakotashan_27@yahoo.com.
_______________________________________________________

The Great Book
Give Away
There is a current project to thin out Bethel’s
library located in the Fellowship Hall. You are
encouraged to browse the library and take
home and keep any that catches your interest.
Take one...take a dozen. There are children’s
books, devotionals, spiritual growth, fiction,
parenting...a wide assortment. This project will
continue during the month of February.
_______________________________________________________

Financials
2017 Average Weekly Budget Donations
Received …………...$10,064
The average 2017 weekly giving needs to
rise by $800 each week if we are to meet
our proposed 2018 budget.

C.O.O.L. Food of the Month
Breakfast Items
Place non-perishable items in the box in
the sanctuary hallway.

Questions??? Contact Kathy Schwartz kathyschwartz123@gmail.com
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Church office hours

Save the Date:

Bethel

Monday, Tuesday &
Thursday
9:00 a.m.—3:00 p.m.

Church Picnic
August 19

Wednesday & Friday
9:00 a.m.—12 noon

Pastor’s weekly hours
are posted outside his
office door

Bethel Lutheran Church
5110 Grand Ave.
Gurnee, IL 60031

To:

Sundays at 8:00 a.m.
and 10:45 a.m.
Holy Communion:
1st, 3rd, & 5th
Sundays

Bethel Lutheran Church & Preschool
5110 Grand Avenue
Gurnee IL 60031-1813
Benjamin Squires, Pastor
847-244-9647

E-mail: office@bethelgurnee.org
Website: www.bethelgurnee.org

POSITION DESCRIPTION:
ADMINISTRATIVE ASSISTANT FOR FACILITY & COMMUNICATION
POSITION

Part-time position for Bethel Lutheran Church
Monday, Wednesday, Friday, 8:30 a.m. – 3:00 p.m. (½ hour for lunch)
with possible shift of Friday afternoon hours
to evening or weekend for building monitoring.
No more than 19 hours per week, with one week (19 hrs) paid vacation per year.

AUTHORITY

The Administrative Assistant for Facility & Communication shall be employed by the
Board of Elders, with the recommendation of the Pastor, and with final approval by the
Voters’ Assembly. The Pastor shall supervise the carrying out of the terms and
conditions of employment. The Office Manager provides day-to-day supervision.

TERM

The employment relationship is for no specific duration and may be terminated at any
time, for any reason or no reason, at the will of either the employer or the employee.

MISSION

Bethel’s office exists to support the day to day work of the congregation and its
professional staff. The Administrative Assistant is employed as a resource for the
Bethel staff with the end goal of promoting and publicizing the mission and values of
the congregation.

REQUIREMENTS

• An active member of a Christian church. (Bethel member preferred)
• Computer proficient in word processing, spreadsheets, databases, desktop
publishing, e-mail, and Internet operations, including Windows, Microsoft Office,
Google Drive/Docs, Weebly, and MailChimp. Some on the job training expected,
but a good sense of how to work among various Web-based programs is key.
• Able to use multiple forms of communication (print, email, Internet, social
networking, etc.) to publicize the mission, values, and events of the congregation.
• Preferred: Basic understanding of building management, working with
contractors/service providers, and facility organization, storage, & signage.
• Ability to keep conversations, records, and information confidential.
• High school diploma or equivalent.

APTITUDES

•
•
•
•
•

Proactive.
Creative problem solving.
Welcoming.
Organized.
Good communicator.
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Bethel Lutheran Church & Preschool
5110 Grand Avenue
Gurnee IL 60031-1813
Benjamin Squires, Pastor
847-244-9647

E-mail: office@bethelgurnee.org
Website: www.bethelgurnee.org

DUTIES AND RESPONSIBILITIES
FACILITY (≈ 2/3 time)
Work in close conjunction with the Property Management Board to accomplish regular facility
management, on-site management of special projects, and first-step communication with custodial staff.
• Proactively identify needs and be point of contact for building & signage, repairs,
improvements, and safety procedures.
• Maintain building keys and handle issuing keys.
• Work with individuals and groups who request use of the building, ensuring that
all details of the building use agreement are followed.
• Provide first-step communication between staff/volunteers and custodial staff.
• Schedule/program thermostats for building.
• Order supplies for cleaning, office, kitchen, building, etc., and develop & maintain
a schedule for regular orders and replenishing supplies.
• Coordinate elevator inspections, fire extinguishers, AED devices, etc. with
Property Management.
• Coordinate with Property Management, church staff, and volunteers needs
pertaining to church technology—computers, phone system, audio/visual, etc.
• Perform other duties as assigned.
COMMUNICATION/OFFICE (≈ 1/3 time)
Be part of church office staff, covering set office hours, while specifically fulfilling these tasks:
• Coordinate congregation schedules, group use, and building space.
• Ensure that spaces are well-kept and organized, and that necessary equipment is
ready for each use.
• Maintain the congregation and building use calendars via the Google calendar.
• Publish the calendar to the congregation via the Website, print, and email.
• Publicize events, information, and other announcements via the Website,
MailChimp, social media, and other avenues chosen to develop in conjunction
with Pastor, staff, or volunteer communication leaders.
• Publicize events, information, and other announcements within the building, as
well as maintaining, updating, or improving the outside signage.
• Develop and maintain the office filing systems.
• Assist congregation’s treasurer with directing bills and vouchers to correct
accounts and distribute to leaders for their signatures.
• Organize and maintain the church office and work room in terms of workspace,
equipment, and storage, ensuring that they are clean, neat, presentable, and
inviting to staff and visitors.
• Greet all weekday visitors to the church.
• Receive incoming telephone calls, answer questions and provide information.
• Handle incoming and outgoing mail.
• Perform other duties as assigned.
To apply for this position, submit a resume to Pastor Squires by Sunday, February 4, 2018,
to pastor@bethelgurnee.org
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